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Members’ Allowances Scheme 2018-2019 

List of Approved Duties 

When a member uses his or her own home to undertake representative duties on behalf of 
the Council (e.g. to see constituents), that home becomes their place of work and an 
allowance can be paid for travel between home and the Council Offices for approved duties, 
but not for ordinary visits to the Council. 

Meetings: 

The activities that shall be approved duties include: 

 meetings of the Council, Cabinet and committees including Task Groups and 
Panels.  

 deputations, delegations or other representation at meetings with a government 
department or another local authority.  

 training seminars organised by the Council, including members' inductions.  
 presentations to councillors by government departments, statutory undertakers, 

utility or private companies, in respect of proposals in or affecting the Borough, as 
well as meetings of the organisations external to the Council listed below.  

 opening of tenders where Standing Orders require one or more members to be 
present. 

 visits to application sites coming before Planning Committee by Committee 
members 

To qualify as an approved duty, such meetings, seminars and presentations need to be 
authorised by the Council, Cabinet or a Committee and representatives of more than one 
political group must be invited. 

Meetings with organisations 

Meetings of the following organisations have been approved by the Council or Cabinet for 
travel/expenses claims: 

 Armed Forces Covenant 
 Ashford and St Peter’s Hospitals NHS Foundation Trust 
 Heathrow Airport Consultative Committee (HACC) 
 Heathrow Local Focus Forum (BAA) 
 Heathrow Airport Ltd - Annual Meeting with Spelthorne Borough Council  
 Heathrow Community Noise Forum 
 Local Authority Aircraft Noise Council (LAANC) 
 Management Committee of Mediation North Surrey  
 On-street Parking Partnership (OSPP) Joint Task Group  
 Surrey Police and Crime Panel 
 River Thames Alliance  
 South East Employers (SEE) 
 South West Middlesex Crematorium Board  
 Spelthorne Mental Health Association Management Committee - Trustee  
 Spelthorne Safer, Stronger Partnership Board  
 Strategic Aviation Special Interest Group (SASIG)  
 Surrey Waste Partnership 
 Surrey Leaders’ Group  
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 Surrey Museums Consultative Committee 
 Surrey Traveller Community Relations Forum  
 (NHS) Sustainability and Transformation Plan Stakeholder Reference Group 
 The Traffic Penalty Tribunal  

List of authorised conferences: 

The following have been prescribed under Section 175 of the Local Government Act 1972 
for the payment of travel and expenses claims: 

 Chartered Institute of Housing (CIH)  
 Chartered Institute of  Public Finance and Accountancy (CIPFA) 
 Institute of Building Control    
 Institute of Waste Management  
 Local Government Association Annual Conference  
 Local Government Association Annual Housing Conference 
 National Housing and Town Planning Conference  
 Royal Town Planning Institute (RTPI) 
 South East Employers (SEE) 
 Surrey Heritage Strategy Annual Conference 

List of duties not approved: 

The following is a list of those organisations external to the Council to which the Council 
makes appointments, but which do not qualify for any travel or expenses allowances: 

 A2 Dominion Customer Insight Panel  
 Spelthorne Business Forum  

The following duties have not been approved by the Council: 

Social occasions, receptions, official openings, sporting occasions, visits by members to the 
Council offices to meet with staff outside of formal meetings; and ward surgeries. 

 

 


